
If you have received rebates for the last two (2) years, you can file your PTC application online instead of using 

paper form DR 0104PTC

If you do NOT have a Colorado driver license, Colorado state ID, Social Security Number (SSN), or Individual 

Taxpayer Identification Number (ITIN), you will NOT be able to apply using Revenue Online and MUST

submit your application using paper form DR 0104PTC 

Call the Taxpayer Helpline at (303) 238-7378 or visit a Taxpayer Service Center for additional assistance 

STEP 2:

Select “File a PTC Rebate Application” from 

the “File a Return or PTC Form” menu panel 

on the homepage

STEP 1: 

Go to:  Colorado.gov/RevenueOnline

In order to file your PTC application using Revenue Online, you will need:

❑ A valid email address

❑ If age 18 or older, a valid Colorado driver license or ID number

Apply for a Property Tax/Rent/Heat Credit 

(PTC) Rebate Using Revenue Online
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STEP 3:  

Select the year for which you would like to file and click “Continue”

https://tax.colorado.gov/ptc-rebate-forms
https://tax.colorado.gov/forms-in-number-order
https://tax.colorado.gov/visit-a-service-center
https://www.colorado.gov/revenueonline/_/


How to Create an Individual Revenue 
Online Portal Access Account

STEP 4:    

Verify you meet the eligibility 
requirements and have the 
information needed to continue

Click “Next”   

STEP 5:    

If completing the application for 
someone else, select “Yes”

If completing the application for 
yourself, select “No”    
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STEP 6:  

Enter the applicant’s information

STEP 7:   

Enter the applicant’s 
address information and 
click “Verify Address”



How to Create an Individual Revenue 
Online Portal Access Account
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STEP 8:

Click “Unverified” 
to verify the 
mailing address   

STEP 9:  

On the “Select Verified Address” screen, locate the “Verified” address and click “Select this address” to continue

STEP 10:  

NOTE: The 
address now 
reads “Verified”

Click “Save”    

STEP 11:  

Enter the approximate 
date the applicant 
moved to the address 
you entered

Click “Next” to proceed 
to the next step  



How to Create an Individual Revenue 
Online Portal Access Account

STEP 12:  

From the list of 
choices, check the 
first box that applies 
to the applicant

If none apply, do NOT
fill out the form 
because the applicant 
will not qualify  
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STEP 13:  

Enter the applicant’s total yearly income including wages and indicate if the applicant was covered by Medicare 
during the filing period 

HELPFUL HINT:  If married, the total yearly income for BOTH spouses must be reported

HELPFUL HINT: A full 
list of excludable 

income can be found in 
the 104-PTC booklet

STEP 14:  

Indicate if the applicant paid rent or heating costs during the reporting period and click “Next”

https://tax.colorado.gov/ptc-rebate-forms


How to Create an Individual Revenue 
Online Portal Access Account

STEP 15:  

Click the drop-down arrow to select  
how you wish to receive your rebate 
installments.  There are two options:

1.  Direct Deposit (electronically) or
2.  By postal mail 
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DIRECT DEPOSIT INSTRUCTIONS:  

Enter your bank’s 9-digit
routing number

Enter the account type, either 
Checking or Savings  

Click “I Agree” 

Click “Next”

BY MAIL INSTRUCTIONS:  

Click “I Agree”

Click “Next”   

STEP 16:  

Complete the affidavit for lawful U.S. 
presence by checking the box that 

applies to your situation

If you are not a United States citizen, 
enter alien registration number 

(excluding “A”)



How to Create an Individual Revenue 
Online Portal Access Account
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STEP 17:  

After making your selection, 
read the paragraph and click 

“I Agree”

Click “Next”

Additional PTC Resources:
Tax.Colorado.gov/PTC-rebate

Tax. Colorado.gov/visit-a-service-center 
FREE PTC Rebate Application Assistance  

Thank You from the Colorado Department of Revenue

STEP 19:  

Enter and confirm 
your email address 

Click “OK” 

CONFIRMATION SCREEN:

Print this page for your records

NOTE: You will need the email address 
and Filing ID shown here should you ever 
need to revisit Revenue Online regarding 

your application 

HELPFUL HINT:  Please allow 90 days for 
the Department to process and approve 

your application

STEP 18:  

Verify your information 
and click “Submit” 

Tax.Colorado.gov

https://tax.colorado.gov/PTC-rebate
https://tax.colorado.gov/visit-a-service-center
http://www.denverabc.org/

